
ENG 101-212: Beginning Composition 

Spring 2016 

 
Days/Time: TR 11:00-12:15 
Location: Corbly Hall 354 
Instructor: Professor Zachery Rakes  
Office: Corbly Hall 458 
Phone: 304-696-6438 
E-Mail: rakes26@live.marshall.edu 
Office Hours: Tuesday 12:30 p.m. – 2:00 p.m., Thursday 12:30 p.m. – 1:30 p.m., Thursday 1:30  
  p.m. – 2:30 p.m. (email only) 
  Hours are subject to change. I will notify you in class and via email. 
 

 

UNIVERSITY POLICIES 
By enrolling in this course, you agree to the University Policies listed below. Please read the full text of 
each policy be going to www.marshall.edu/academic-affairs and clicking on “Marshall University 
Policies.” Or, you can access the policies directly by going to http://www.marshall.edu/academic-
affairs/?page_id=802 : Academic Dishonesty/ Excused Absence Policy for Undergraduates/ Computing 
Services Acceptable Use/ Inclement Weather/ Dead Week/ Students with Disabilities/ Academic 
Forgiveness/ Academic Probation and Suspension/ Academic Rights and Responsibilities of Students/ 
Affirmative Action/ Sexual Harassment. 
 

COURSE DESCRIPTION FROM CATALOG 
ENG 101:  Beginning Composition.   3 hrs. 
Introduction to academic writing with emphasis on writing as a multi-stage process, critical thinking, and 
fundamental research strategies and skills.(Prerequisites: ACT English 18-27 [450 on the SAT]) 
 
Scope and Purpose of this Course:   
In English 101, students will gain extended practice with composing processes, including invention, 
drafting, revision, and editing, and use writing as a means of thinking critically, making meaning, and 
generating knowledge. Students will produce at least three-four polished, formal writing projects, in 
addition to a series of shorter writing assignments leading or connected to the larger writing projects. By 
the end of the semester, students will have generated the equivalent of a minimum of twenty typed, 
double-spaced pages. 
 

REQUIRED TEXTS AND OTHER MATERIALS 
1. The Little Seagull Handbook 2nd Edition, by Richard Bullock, Michal Brody, and Francine Weinberg 

W. W. Norton & Company, Incorporated 
ISBN: 978-0-393-93580-6 

2. The Norton Field Guide to Writing with Readings 3rd Edition, by Richard Bullock, Maureen Daly 
 Goggin, and Francine Weinberg 

W. W. Norton & Company, Incorporated 
ISBN: 978-0-393-93382-6  

3. Computer access for readings posted to MUOnline/Blackboard. 

mailto:rakes26@live.marshall.edu
http://www.marshall.edu/academic-affairs
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4. Paper and writing utensils for daily notes and in class assignments. 
5. One composition notebook for freewrites. 
 

 COURSE REQUIREMENTS 
  

-COURSE REQUIREMENTS- Percentage of final grade 

Major Assignments  

Literacy Narrative 20% 

Rhetorical Analysis 20% 

Annotated Bibliography 20% 

Radical Revision and Reflection 25% 

Additional Factors  

Attendance and Participation 15% 

TOTAL 100% 
 
 ASSIGNMENTS AND DUE DATES          
Literacy Narrative – due 5 Feb: A narrative in which you will explore your relationship with literacy and 
how it has impacted you in some episode of your life. 
Rhetorical Analysis – due 4 Mar: An introductory paper on the basics of rhetoric, examining either the 
visual or textual elements of rhetoric at work in a text, advertisement, etc. 
Annotated Bibliography – due 1 Apr: A research-based project which will have you select several 
sources, practice ethical citation practices, and evaluate the usefulness of your selected sources. 
Radical Revision and Reflection – due 29 Apr: A full-scale revision of your literacy narrative. 

 
GRADING POLICY 
A: 90-100%  
B: 80-89%  
C: 70-79%  
D: 60-69%  
F: 0-59%  
 

OBJECTIVES AND OUTCOMES FOR THE COURSE 
Course student learning 
outcomes 

How students will practice 
each outcome in this course 

How student achievement of 
each outcome will be assessed 
in this course 

Students will demonstrate 
comprehension of literary and 
informational texts, via 
summarizing, paraphrasing, and 
responding to course material, 
including the work of peers.  
 

Low and high stakes writing 
assignments 
In-class exercises 
Freewrites 

Credit/no credit grading of low 
stakes writing assignments; 
credit/no credit grading of all 
high stakes writing assignment 
1st drafts; letter grading of all 
high stakes writing assignment 
final drafts; credit/no credit 
grading of in-class exercises. 

Students will apply rhetorical 
concepts, including audience 

Low and high stakes writing 
assignments 
In-class exercises 

Credit/no credit grading of low 
stakes writing assignments; 
credit/no credit grading of all 



considerations, genre, and 
logical appeals.  

Freewrites high stakes writing assignment 
1st drafts; letter grading of all 
high stakes writing assignment 
final drafts; credit/no credit 
grading of in-class exercises. 

Students will demonstrate 
ability to acknowledge and 
evaluate larger social, 
intellectual, and cultural 
contexts as relevant to their 
particular writing tasks.  
 

Low and high stakes writing 
assignments 
In-class exercises 
Freewrites 

Credit/no credit grading of low 
stakes writing assignments; 
credit/no credit grading of all 
high stakes writing assignment 
1st drafts; letter grading of all 
high stakes writing assignment 
final drafts; credit/no credit 
grading of in-class exercises. 

Students will demonstrate 
ability to write a focused, 
cohesive text with adequate 
idea development.  
  

High stakes writing assignments 
In-class exercises 

Credit/no credit grading of low 
stakes writing assignments; 
credit/no credit grading of all 
high stakes writing assignment 
1st drafts; letter grading of all 
high stakes writing assignment 
final drafts; credit/no credit 
grading of in-class exercises. 

Students will demonstrate 
ability to present ideas logically 
and in an organization pattern 
appropriate for an assignment’s 
purpose. 
 

High stakes writing assignments 
In-class exercises 
 

Credit/no credit grading of all 
high stakes writing assignment 
1st drafts; letter grading of all 
high stakes writing assignment 
final drafts; credit/no credit 
grading of in-class exercises. 

Students will demonstrate 
ability to apply Standard English 
usage and the ability to 
proofread for surface features 
such as syntax, grammar, 
punctuation, spelling, and 
textual formatting. 
 

High stakes writing assignments 
In-class exercises 

Credit/no credit grading of all 
high stakes writing assignment 
1st drafts; letter grading of all 
high stakes writing assignment 
final drafts; credit/no credit 
grading of in-class exercises. 

Students will demonstrate 
ability to apply ethical citation 
practices. 
 

High stakes writing assignments 
In-class exercises 

Credit/no credit grading of all 
high stakes writing assignment 
1st drafts; letter grading of all 
high stakes writing assignment 
final drafts; credit/no credit 
grading of in-class exercises. 

 
 
 

  



COURSE POLICIES  

 
 

LATE WORK POLICY  
Late work will be accepted, but will receive a drop of a letter grade for each day that it is late. Unless an 
assignment is delayed due to a weather related emergency, sickness, or the death of a loved one, late 
work will not receive full credit. If any of these situations apply, you will still need to provide a formal 
excused absence from the university. If you are able, I would appreciate that you email me before class 
begins to give me a heads-up about the absence.  
 

ATTENDANCE POLICY 
This class does not have a standard attendance policy, but regular attendance will be greatly beneficial 
to you and the quality of your course work. I will not deduct points for you missing class, but in-class 
participation does count as part of your overall class grade.  
 
Excused absences are described in the official Marshall University Policies. In order to receive an 
excused absence, you must take legitimate proof to Student Affairs, located on the second floor of the 
student center. Following that, I will receive an email verifying whether or not your absence has been 
deemed “excused” according to university standards. You will not be penalized for excused absences. 
Whether your absence is excused or unexcused, is your responsibility to find out what you missed in 
class and make arrangements to pick up any handouts that were distributed. If you have additional 
questions, please come see me during office hours.  
 

TARDINESS AND LEAVING EARLY  
Do try to get to class on time. I understand that most of you have to balance class, friends, family, jobs, 
and other things, causing you to run late every now and again. However, do not use this as an excuse for 
extreme tardiness. If you are more than twenty minutes late to class, you will be counted as absent for 
that day. Even if you are terribly late, I still recommend attending class, since the discussion and the 
work we cover in class is vital to your success in the course. 
 
In addition to arriving late to class, do not leave class early. If you have a reason that requires you to 
leave before the end of class, let me know beforehand and we can work the situation out. Otherwise, 
you are expected to remain in the classroom until the end of the class. Additionally, do not pack up 
until class has ended, as this is incredibly disrespectful. I will indicate when class has ended, and as 
such, I expect you to remain engaged in class until it has ended, and this includes not packing up your 
things and getting your electronic devices out. 
 

ACADEMIC HONESTY POLICY  
Plagiarism is prohibited according to the rules of the university, and this extends to my classroom. 
Really, just don’t do it. An instance of plagiarism will result in the failure of the class, and you will be 
reported to Academic Affairs. 
 
This policy isn’t supposed to make you terrified of plagiarism. We will thoroughly cover plagiarism and 
how to avoid it through proper and ethical citation methods in class in order to clear up any concerns or 
questions about plagiarism and academic dishonesty. With that in mind, there should be no excuse for 
academic dishonesty of any kind within the classroom. 
 



 

TECHNOLOGY POLICY  
Over the course of the semester, there may be a few instances where we will use cell phones for an 
interactive activity, and you will be asked to use yours, if possible. Aside from these instances, you 
should have your phone on silent and put away for the duration of the class period. I know that many 
use their phones to check the time, so brief glances of the sort every now and then are acceptable. If it 
becomes obvious that it is a distraction to you, myself, or your peers, you will receive a warning. If it 
continues to be a problem after the warning, I will count you as absent for that class period, and your 
technology privileges will be revoked for the rest of the semester. 
 
If there is ever a situation in which you will need to have your phone on hand while in class, just let me 
know beforehand, and you may exit the class to attend to your phone when necessary. These situations 
are not a problem. 
 
As far as laptops and tablets go, these electronic devices will not be necessary for the majority of our in-
class work, as most of the in-class work will be done through writing on paper. If for some reason you 
work better with a laptop or tablet, we can work with that, as long as it does not become a distraction. If 
it does become an issue, or you are found looking at anything other than content pertaining to our class 
work, you will be counted as absent for the day, and your technology privileges will be revoked for the 
rest of the semester. 
 

EMAIL POLICY 
I will only respond to emails from your Marshall University email account. Since college is a 
professional setting, professional standards are to be expected, and this extends to emails. This 
means that I expect you to communicate in a professional, polite, and concise manner. If your 
email is rude, unprofessional, or illegible, I will not respond to it. Additionally, please address 
me by my name – I would prefer “Professor Rakes.” Just calling me “Prof,” “Mr.,” or “Hi” isn’t 
going to win you any points. Below is a good example of what I expect from an email: 
 
SUBJECT: Jane Doe, ENG 101-111 
Dear Professor Rakes, 
I just wanted to let you know that I am sick, and I will not be able to make it to class today, 
Monday, August 31. I will be visiting the doctor to get an excuse soon, so you should hear about 
that from the university soon. I will check with a classmate to see if I have missed anything or 
have any handouts to pick up from your office. Have a good day! 
Sincerely, 
Jane Doe 
901XXXXXX 
 
For clarification, the email subject line should include your first and last name, as well as the 
class name and section. This is used for organizational purposes, and as a result, if this format is 
not followed, I cannot guarantee that I will be able to respond in a timely manner. I make it a 
point to respond within 24 hours, so if you do not hear from me in that time frame, I have not 
received your email, and you will need to send a new on. Please note that I do not check my 
email after 5 pm, and I only check my email during the weekdays. With this in mind, plan 



accordingly with regards to project due dates so you may get any questions you have answered 
in a timely manner. 
 
SUBMITTING WORK 
All of our major assignments must be turned in on the date and time that they are due. 
Assignments must be turned in via Blackboard submission unless stated otherwise.  
 
FORMATTING WORK 
All major assignments must be formatted according to the current MLA guidelines, which we 
will discuss early in the semester. All formal assignments should be typed in Times New Roman, 
Helvetica, or Calibri font, 12 pt., with 1-inch margins all around, double-spaced, and with no 
“before” or “after” spacing between paragraphs (it’s an option in the paragraphs menu). 
Include your name, course and section, assignment title, and date in the upper left-hand 
corner. I will deduct points for incorrect formatting. 
 
SYLLABUS CHANGES 
This course, as well as this syllabus, are potentially subject to change as needed. You will be 
notified when any changes are made to the syllabus, as well as what changes were made. 
 
THE WRITING CENTER 
The Writing Center is a free resource provided by the English Department to assist you in any 
phase of the writing process —brainstorming ideas, clarifying assignments, making outlines, 
utilizing resources, beginning a draft, editing, revising a draft, etc. You should take all 
assignment materials to each session so the tutor has a clear idea of your professor’s 
expectations. Appointments are offered both face-to-face and online. If you’d like to make an 
appointment, visit: www.marshall.mywconline.com.  
 
COUNSELING SERVICES 
The Marshall University Counseling Center is available as a free resource to all enrolled 
students. Counselors can help you with many different types of problems, from stress 
management to personal conflicts. Please take advantage of this service if at any time you feel 
you are struggling to cope with any matter, no matter how small or large. You can visit their 
website at http://www.marshall.edu/psych/clinics/campus-psychology-clinic/ or call them at 
(304)696-2772. 
 
DISABILITY SERVICES 
The Marshall University Office of Disability Services is available as a resource to all enrolled 
students, whether full or part time. You can visit their website at 
http://www.marshall.edu/disabled/office-of-disability-services/ or call them at (304)696-2271. 
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WEEKLY COURSE SCHEDULE 
 
This schedule may be subject to change according to the needs of the class. You will be notified 
in class and via email of any changes made. 
 
Week 1: Introductions, situating students as writers 
Week 2 – 4: Literacy Narrative 
Week 5 – 8: Rhetorical Analysis 
Week 9 – 12: Annotated Bibliography 
Week 11: Spring Break, no class 
Week 13-15: Radical Revision 
Week 16: Dead Week 
Week 17: Exam Week 


